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Washington State 
EMERGENCY OPERATIONS PROCEDURE 

 
PART C 

 
Attachments 

 
IX. ATTACHMENT LIST 
 

TAB #  DOCUMENT 
 

1. Duty Officer SOP Contents 
 
2. Staff Fan-Out/Recall 
 
3. Building Floor Plan 
 
4. EOC Floor Arrangement and Telephone Extensions 
 
5. EOC Staff Availability Schedule 
 
6. EOC Sign In/Sign Out Sheet 
 
7. Emergency Operations Log 
 
8. General Message Form 
 
9. Request for Resources or Assistance Form 
 
10. Facsimile Header Sheet 
 
11. EOC Message Flow Samples 
 

a. Sample Message Flow 
 
b. Sample Message Center Out-Going Message Log 

 
c. Sample Message Distribution Stamp 

 
12. Acronyms and Definitions 
 
13. State Proclamation of Emergency Procedures 
 

a. Sample Proclamations 
 
b. Sample Termination Proclamation   
 

 c. Proclamation with use of National Guard 
 
14. Time Sheets 
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15. Status Boards 
 

a. Counties’ EOC Operational Status (IAP) 
 
b. Request for Assistance (OPS) 
 
c. Plant Data (IAP) 
 
d. Plume Data (DOH) 
 
e. Assistance Shelters/Emergency Work Centers (OPS) 
 
f. Significant Events (IAP) 
 
g. Weather (IAP) 
 
h. Rivers (IAP) 
 
i. PAD/PAR (IAP) 
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ATTACHMENT 1 

DUTY OFFICERS  

SOP INDEX 

 
GENERAL PROCEDURES:       

 
G-1  

D.O. GENERAL INSTRUCTIONS 
01-
00 

 A.1 NOTIFICATION OF ASST DIRECTOR, ETC. 01-
00 

 A.2 PHONETIC ALPHABET 01-
00 

 A.3 TIME CONVERSION CHART 01-
00 

 A.4 STATUS BOARD UPDATE PROCEDURES 10-
98 

    
G-2  LOGGING FORMS AND NUMBER ASSIGNMENT 01-

00 
    
G-3  BUILDING EVACUATION PROCEDURES 12-

99 
    
G-4  TELECOMMUNICATIONS CAPABILITIES 04-

99 
 A.1 CAPABILITY AND REPAIR CONTACT NUMBERS 04-

99 
 A.2 CEMNET RADIO SYSTEM CALL SIGNS 04-

99 
 A.3 AGENCY TELEPHONE NUMBERS 04-

99 
 A.4 COMMUNICATIONS TESTS 04-

99 
 A.5 QUARUM BRIDGE 04-

99 
 A.6 G.A. 800 MHZ RADIO SYSTEM 07-

99 
 A.7 CSEPP CONFERENCE BRIDGE 10-

98 
 A.8 AUDIX MESSAGING 04-

99 
 A.9 CGS CRASH LINE 04-

99 
 A.10 DOE CRASH LINE 10-

98 
 A.11 GOVERNMENT EMERGENCY TELECOMMUNICATION SERVICE 04-
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(GETS) 99 
 A.12 PBX INSTRUCTIONS 03-

99 
 A.13 AUDIO VISUAL SYSTEMS 03-

99 
 A.14 SATELLITE PHONE USAGE AND SIGN OUT  
 A.15 CABLE TELEVISION OUTAGE - RESTORATION 01-

00 
    
G-5  PAGER INSTRUCTIONS 10-

98 
 A.1 PAGER ACCOUNTABILITY  
 A.2 MESSAGE FLASH INSTRUCTIONS 10-

98 
 A.3 ALPHANUMERIC PAGING GUIDANCE 10-

98 
    
G-6  FULL STAFF FAN-OUT/RECALL PROCEDURES 10-

98 
    
G-7  PHASED RESPONSE PLAN FOR EOC ACTIVATION 12-

99 
    
G-8  EMERGENCY GENERATOR POWER 07-

99 
 
GENERAL PROCEDURES (CONT): 
 

G-9  NATIONAL WEATHER SERVICE SEVERE WEATHER/FLOOD 10-
98 

 A.1 GLOSSARY OF METEOROLOGICAL TERMS 01-
00 

 A.2 STORM DEFINITIONS 01-
00 

    
G-10  DAILY STATISTICS 01-

00 
    
G-11  911 OUTAGE REPORTING 06-

99 
 A.1 911 OUTAGE WORKSHEET 06-

99 
    
G-12  EOC RELOCATION PROCEDURES 01-

00 
 A.1 WNG EOC SEATING PLAN  
    
G-13    
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G-14  CSEPP CRASH TESTS 10-
98 

    
G-15  REQUEST FOR PUBLIC RECORDS 10-

99 
 A.1 PUBLIC RECORDS REQUEST FORM 10-

98 
    
G-16  EMD BUILDING/GROUNDS MAINTENANCE 12-

99 
    
G-17  AT&T LANGUAGE INTERPRETER ASSISTANCE 10-

98 
    
G-18  EAS 03-

00 
 A.1 EAS WORKSHEET 11-

99 
 SEC 1 DOE-RL PRE SCRIPTED MESSAGES  
 SEC 2 CGS PRE SCRIPTED MESSAGES  
 SEC 3 CSEPP PRE SCRIPTED MESSAGES ( PENDING)  
    
G-19  GENERAL OFFICER ANSWERING SERVICE  10-

98 
 A.1 GENERAL OFFICER MESSAGE FORM  

 
 
CONTINGENCY PROCEDURES: 
 

C-1  BOMB THREAT 12-
99 

 A.1 BOMB THREAT CARD 12-
99 

    
C-2  CIVIL DISTURBANCES 10-

98 
    
C-3  EARTHQUAKE 10-

98 
 
CONTINGENCY PROCEDURES (CONT): 
 

C-4  FIXED NUCLEAR FACILITY INCIDENTS 10-
98 

 C-4A CGS 10-
98 

 C-4B DOE-RL 10-
98 

 C-4C TROJAN    10-
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98 
 C-4D SIEMANS 06-

99 
    
C-5  FOREST, WILDLAND AND URBAN FIRES 

 
10-
98 

 C-5A FIRE MOBILIZATION 08-
99 

  C5A1   PROCLAMATION BY THE GOVERNOR 06-
94 

  C5A2   PROCLAMATION BY THE GOVERNOR 06-
94 

  
C5A3   KEY FIRE MANAGEMENT PHONE        
             NUMBERS                                 

10-
98 

  C5A4   STATE FIRE DEFENSE REGIONS MAP 05-
99 

  C5A5   REGIONAL FIRE RESOURCE  
             COORDINATORS 

06-
99 

  C5A6   MOBILIZATION REQUEST CHECKLIST 05-
99 

  C5A7   MOBILIZATION FLOW CHART 05-
99 

  C5A8   FEMA CONTACTS FOR FED FIRE  
             SUPPRESSION 

05-
94 

  C5A9   EM-047, REQUEST FOR RESOURCES OR  
             EQUIPMENT             

 

    
 C-5B OTHER THEN STATE FIRE MOBILIZATION REQUESTS 10-

98 
 C-5C DNR FIRE LINE REPORTS 10-

98 
 C-5D REQUEST FOR FEDERAL FIRE SUPPRESSION 10-

98 
    
C-6  ACTIVATION AND USE OF THE NATIONAL GUARD 

RESOURCES 
10-
98 

 A.1 INFORMATION PAPER FOR NATIONAL GUARD ACTIVATION  
    
C-7  REQUESTS FOR SAND BAGS 10-

98 
 A.1 SAND BAG INVENTORY BY COUNTY 11-

99 
 A.2 SAND BAG MAUFACTURERS 08-

97 
 A.3 CORPS OF ENGINEERS REGIONAL MAP 12-

99 
    
C-8  REQUESTS FOR POWER GENERATING EQUIPMENT 10-
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98 
    
C-9  REQUESTS FOR POTABLE WATER 10-

98 
 
CONTINGENCIES (CONT): 
 

C-10  UNEXPLODED ORDNANCE 10-
98 

 A.1 MILITARY EOD SUPPORT 04-
92 

    
C-11  UFO (UNIDENTIFIED FLYING OBJECTS) 10-

98 
 A.1 UFO REPORT FORM 10-

98 
    
C-12  TERRORIST INCIDENTS (DRAFT) 01-

00 
    
C-13  CORRECTIONAL FACILITY 10-

98 
    
C-14  MASS CASUALTY INCIDENTS 10-

98 
 A.1 NATIONAL DISASTER MEDICAL SYSTEM 10-

98 
 A.2 WASHINGTON STATE DENTAL ASSOCIATION FORENSIC 

TEAM 
09-
94 

 A.3 REQUEST FOR ACTIVATION OF PUGET SOUND NDMS 12-
99 

    
C-15  CANADIAN LINE CREW ACCESS INTO WA STATE 10-

98 
    
C-16  REQ.  ADVANCE MEASURES - CORPS OF ENG. 08-

99 
    
C-17    
    
C-18  SATELLITE/SPACE DEBRIS RE-ENTRY 01-

00 
 A.1 PHASE I MESSAGE 09-

94 
 A.2 PHASE II MESSAGE 09-

94 
 A.3 PHASE III MESSAGE 09-

94 
 A.4 SIGHTING REPORT FORM 09-
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94 
    
C-19  ELECTRICAL POWER SHORTAGES 10-

98 
    
C-20  UMATILLA DEPOT (CSEPP)  EVENTS 03-

00 
 TAB 

C-20A 
LIMITED AREA EMERGENCY PROCEURES 05-

96 
 TAB 

C-20B 
POST ONLY AND COMMUNITY EMERGENCY PROCEDURES 05-

96 
 A.1 INITIAL ROLL CALL CHECK LIST 04-

99 
 A.2 EMERGENCY NOTIFICATION FORM 03-

00 
 A.3 BENTON COUNTY EMERGENCY SECTOR MAP  
 A.4 CSEPP EMERGENCY CLASSIFICATION DEFINITIONS. 04-

99 
 
 
 
CONTINGENCIES (CONT): 
 

C-21  DOE-RL REQUESTS FOR STATE RESOURCES 09-
94 

 A.1 EM-047, REQUEST FOR RTESOURCES OR ASSISTANCE 09-
94 

 A.2 DOE-RL RESOURCE LIST 12-
92 

    
C-22  URBAN SEARCH AND RESCUE TASK FORCE 1 ACTIVATIONS 02-

00 
 A.1  NOTIFICATION WORKSHEET 09-

96 
 A.2 ADDITRIONAL CONTACT NUMBERS 02-

00 
    
C-23    
    
C-24  HAZARDOUS MATERIALS  01-

00 
    
 TAB 

C-24A 
HAZARDOUS MATERIAL INCIDENT PROCEDURES 0

1
-
0
0

  A.1  DEPT OF ECOLOGY SPILL OPERATIONS PHONE     LIST 01-
00 
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  A.2  ECOLOGY REGIONAL MAP 02-
94 

  A.3  HAZMAT RESPONSE TEAMS 03-
94 

  A.4  INCIDENT WORKSHEET 02-
00 

  A.5  ECOLOGY FIELD STAFF ACCOUNTABILITY LOG 03-
00 

  A.6  LABOR AND INDUSTRIES REGION MAP  
  A.7  DEPARTMENT OF ECOLOGY RADIO CALL SIGNS  
    
 TAB 

C-24B 
DEPARTMENT OF ECOLOGY ANSWERING SERVICE 03-

00 
  A.1  HAZARDOUS MATERIAL INCIDENT WORKSHEET 02-

00 
  A.2  INCIDENT REPORT 02-

00 
  A.3  SPILL RESPONSE AFTER HOUR DUTY ROSTER  

    
C-25  TELECOMMUNICATIONS OUTAGES 10-

98 
    
C-26  REQUESTS FOR MARINE AND WILDLIFE RECOVERY 12-

97 
 A.1 DEPT OF AGRICULTURE CONTACTS/GUIDANCE FOR 

RECOVERY OF LIVE STOCK CARCASSES 
01-
97 

    
C-27  AIR SPACE MANAGEMENT – TEMPORARY FLIGHT 

RESTRICTIONS 
10-
98 

 
CONTINGENCIES (CONT): 
 

C-28  YEAR 2000 RESPONSE INSTRUCTIONS 04-
99 

 A.1 INCIDENT WORKSHEET 04-
99 

 
WARNING PROCEDURES: 
 

W-1  ATTACK WARNING 10-
98 

    
W-2  ACCIDENTAL MISSILE LAUNCH 10-

98 
    
W-3  AVALANCHCE WARNING 11-

98 
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W-4  FLOOD WATCH/WARNING 11-
98 

 A.1 FLOOD/SEVERE WEATHER NOTIFICATION LIST 01-
00 

 A.2 WASHINGTON RIVERS 04-
94 

 A.3 CORPS OF ENGINEERS DISTRICT MAP 12-
96 

 A.4 DEPT OF ECOLOGY DAM SAFETY SECTION 10-
98 

    
W-5  SEVERE WEATHER WATCH/WARNING 12-

99 
 A.1 FLOOD/SEVERE WEATHER NOTIFICATION LIST 11-

99 
 A.2 ZONE FORECAST BOUNDRIES 08-

97 
 A.3  NAWAS REMINDER SHEET  
    
W-6  SEISMIC SEA WAVE (TSUNAMI) WATCH/WARNING 11-

98 
 A.1 TSUNAMI TRAVEL TIMES 06-

90 
 A.2 TSUNAMI WARNING CENTER DUTY ROSTER  
    
W-7  DAM FAILURE OF SUDDEN WATER RELEASE 01-

99 
 A.1 DAM FAILURE SPECIAL NOTIFICATION LIST 06-

90 
 A.2 INDEX BY DAM 02-

00 
 A.3 CORPS OF ENGINEERS DISTRICT MAP 09-

98 
 A.4 POTENTIALLY AFFECTD DAMS AND COUNTIES 02-

93 
    
W-8  VOLCANOES 01-

99 
 A-1 VOLCANO EVENT DEFINITIONS 10-

98 
 A-2 ATMOSPHERIC ASH DEFINITIONS 10-

98 
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WARNINGS (CONT): 
 

 
 

TAB 
W-8A 

MOUNT ST HELENS 
 

10-
98 

  A.1  MT ST HELENS USGS, USFS, EW TELEPHONE LIST 10-
98 

  A.2  MT ST HELENS VOLCANO CENTER ACTIONS 09-
94 

  A.3  VOLCANO CENTER EOC CALL DOWN LIST 09-
94 

    
 TAB 

W-8B 
MOUNT RAINIER 02-

00 
  A.1  TELEPHONE REFERENCE NUMBERS 02-

00 
  A.2  EVENT DEFINITIONS 10-

98 
  A.3  ASH DEFINITIONS 10-

98 
    
 TAB 

W-8C 
MOUNT BAKER/GLACIER PEAK    08-

99 
  A.1  TELEPHONE REFERENCE NUMBERS 08-

99 
    
 TAB  

W-8D 
MOUNT ADAMS (UNDER DEVELOPMENT)  

    
 TAB  

W-8E 
AMOSPHERIC ASH RELEASE (UNDER DEVELOPMENT)  

    
W-9  SOUTH CASTLE DEBRIS STRUCTURE FAILURE 10-

98 
 
SEARCH AND RESCUE PROCEDURES: 
 

S/D1  GENERAL PROCEDURES  
    
S/D2  LAND SAR/GENERAL EMERGENCY MANAGEMENT RESOURCE 

PROCEDURES 
 

    
S/D3  WATER RESCUE/DIVE RESOURCE PROCEDURES  
    
S/D4  SAR AIR RESOURCE PROCEDURES  
    
S/D5  UNDERGROUND RESCUE  
    
S/D6  RECOVERY OF A BODY  
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S/D7  ELT NOTIFICATION/SARSAT INFORMATION  
 A.1 ELT NOTIFICATION FORM  

 
 
 
SEARCH AND RESCUE (CONT): 
 

S/D8  TRANSPORTATION OF VOLUNTEERS/RESOURCES  
    
S/D9  REQUESTS FOR RESOURCES FROM FEDERAL AGENCIES  
    
S/D 10  OUT OF STATE RESOURCE REQUESTS  
    
S/D 11  TRAINING AND EVIDENCE SEARCH MISSION PROCEDURES  
 A.1 EXAMPLE EVIDENCE SEARCH MISSION REQUEST  
    
S/D 12  RESCUE COORDINATION CENTER (RCC)  
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ATTACHMENT 2 
 

STAFF FAN-OUT/RECALL 
 
PURPOSE: To establish procedures for the Washington State Duty Officer to perform a 
recall of EM staff members. 
 
GENERAL INSTRUCTIONS: 
 
When an event occurs requiring alert or recall of the entire staff, selected groups such 
as the Initial Response Team or individuals, notification will be accomplished by using 
the intercom, or by calling individuals. This will be done following consultation with or 
receiving direction from the Director, Chief of Staff or a Unit Manager.  The Duty Officer 
will not necessarily be tasked with recalling division staff.  Other individuals or division 
leadership may perform these tasks. 
 
PROCEDURES:  
 
1. If a staff recall is required, the Duty Officer will call the Emergency Operations 

Manager, Operations Unit Manager, Chief of Staff or the Director to determine 
size and type of recall.  

 
2. Based on instructions received, the Duty Officer will proceed as follows: 
 

A. Entire staff alert or recall 
 

1) Proceed with Tel 20. 
 
2) Or, follow procedure directed by supervisor personnel. 

 
B. Initial Response Team Recall 

   
  1) When an incident occurs that requires the duty officer to notify the 

IRT team, the duty officer will use one of the following methods: 
 

a) Using telephone or all-staff page during weekday duty hours 
(8-5) requesting the IRT team report to the EOC. 

 
b) By calling each individual on the Tel 20. 

 
2) Record the time, date and name of person(s) contacted if using 

procedure B.1.b above. 
 

C. Partial or selected alert or recall 
 

1) Duty Officer will call only those people indicated in the instructions 
from the Emergency Operations Manager, Operations Unit 
Manager, Chief of Staff of the Director.  He/she may be instructed 
to use any one of the above procedures depending on situation. 
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2) Pass on any specific instructions or information as received or 
construct voice message using Phonemaster. 
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ATTACHMENT 3 
BUILDING LAYOUT (CAMP MURRAY, WA) 
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ATTACHMENT 3 
 

BUILDING LAYOUT (CAMP MURRAY, WA) 
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ATTACHMENT 4 
 

ACTIVATED EOC FLOOR ARRANGEMENT AND LAYOUT 
 
 
 
 
 
 
 
 
 
 

(4964) (4963)

(4961) (4962)

(4959)

(4955) (4957)

(4983) (4988)

(4949)

(4950) (4951)

(4952)

(4922) (4923)

(4920)

(OPERATOR) (4921)

(4969)

(4971)

(4917) (4918)

(4915)(4916)

(4944) (4943)

(4938) (4940)

(4937) (4939)

(4931) (4932)

(4933) (4934)

(4927) (4926)

(4925) (4928)

OPERATIONS ROOM
(253) 912-49XX

(4929)

(OPS) (LOG)

(WSP) (DOT)

(WNG)

(EOC
SUPV)

(ADMIN)

(FIN)

(DOH)

(IAP) (IAP)

(IAP)

(PIO) (PIO)

(PIO)

(DNR)(ECOL)

(4956)
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ATTACHMENT 5 
 

STAFFING PATTERN 
 

Washington State Emergency Operations Center 
Staffing Pattern 

Phase III, As of:__/__/__ 
 

   
  

 
ADM Supervisor  
ADM  Fiscal Tech  
ADM  Security  
EXEC Disaster Manager  
EXEC  Assistant Disaster Manager   
EXEC  Administrative Assistant  
EXEC  Administrative Assistant  
EXEC  Liaison from DOH  
EXEC  Liaison from EFSEC  
EXEC  Liaison from AG  
EXEC  Liaison from NRC  
EXEC  Liaison from FEMA  
EXEC  Liaison to Adams  
EXEC  Liaison to Benton  
EXEC  Liaison to Franklin  
EXEC  Liaison to Kitsap  
EXEC  Liaison to Walla Walla  
EXEC  Liaison to Facility  
EXEC  Liaison to JOC  
EXEC  EOC Supervisor   
EXEC    EOC Assistant Supervisor  
EXEC    EOC A/V Tech  
IAP Supervisor  
IAP  Administrative Assistant  
IAP  Coordinator - Recovery  
IAP  Coordinator - Recovery  
IAP  Coordinator  
IAP  Coordinator  
IAP  Coordinator  
IAP  Coordinator  
LOG Supervisor  
OPS Supervisor  
OPS  Administrative Assistant  
OPS  Coordinator  
OPS  Liaison - DOH  
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OPS  Liaison - DOH  
OPS  Liaison - DOT  
OPS  Liaison - DOE  
OPS  Liaison - MD   
OPS  Liaison - P&R  
OPS  Liaison - WSDA  
OPS  Liaison - WSP  
OTHER Exercise Controller  
OTHER Exercise Controller  
OTHER SimCell   
OTHER SimCell   
OTHER SimCell   
PIO Manager  
PIO  Assistant Manager  
PIO  Information Team Leader  
PIO    Information Team Writer  
PIO    Information Team Writer  
PIO  Media Team Leader  
PIO    Media Call Taker  
PIO    Media Call Taker  
PIO  Support Team Leader  
PIO    Support Staff  
PIO    Support Staff  
PIO  JIC Team Leader  
PIO    JIC Health Spokesperson  
PIO    JIC Agriculture Spokesperson  
PIO    JIC Media Liaison  
PIO    JIC Media Liaison  
PIO    JIC Support Staff  
TELE Supervisor  
TELE  Coordinator  
TELE  RACES Station Operator  
TELE  Message Center Supervisor  
TELE    Message Center Coordinator  
TELE  Computer Information Specialist  
TELE  Computer Information Specialist  
TELE  Switchboard Operator  
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ATTACHMENT 6 
 

EOC SIGN IN/OUT SHEET 
 

EOC SIGN IN/SIGN OUT SHEET 
 
Incident 
Name:________________________________________________________________ 
 
Incident 
Number:______________________________________________________________ 
 
DATE NAME AGENCY TIME IN TIME 

OUT 
TOTAL 
HOUR

S 
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ATTACHMENT 7 
 

SAMPLE LOG FORMAT 
Washington State Military Department 

EMERGENCY MANAGEMENT DIVISION 
STATE EMERGENCY OPERATIONS CENTER 

 OPERATIONS LOG  
   
 USE THE TAB KEY TO MOVE FROM COLUMN TO COLUMN  
MISSION # DATE: SHIFT: PAGES: 71 
ITEM

# 
TIME REMARKS INTL 
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ATTACHMENT 8 
 

GENERAL MESSAGE FORM 
 

WASHINGTON STATE EOC 
GENERAL MESSAGE FORM 

 
-USE BALL POINT PEN 
-PRESS HARD 
__INCOMING  __OUTGOING __ROUTINE __PRIORITY   MSG.NO. ____ 
 
FM:__________________ AGENCY:_________________ 
FM:__________________ AGENCY:_________________ 

 
DATE:_____/_____/_____ 

 
    (PLEASE PRINT) 
MESSAGE:__________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
_________________ 
TIME: 

MSG. TAKER 
NAME: 

_____________________________
_____________________________
_____________________________
_____________________________
_____________________________

_________________________ 

 
 

_____________________________
_____________________________
__________ 
_________________ 

 
____
____
____
____
____
____
  

ACT 
 

INFO 
 

INIT 
 

SUP 
   

 
OPS 

   

 
LOG 

   

 
ADM 

   

 
EXC 

   

      (PLEASE PRINT) 
RESPONSE:__________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
__________________________________________________ 
TIME: 

 
OTH 

   
 

C 
 

N 
 

F 
 

OTH 
   

 

COMM. CENTER USE ONLY 
TOR:______________ 
OPR:_________________                                  
 
TOT:______________ OPR:_________________   
                   

 
A 

 
H 

 
O  

COM 
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ATTACHMENT 9 
 

REQUESTS FOR RESOURCES or ASSISTANCE 
 

WASHINGTON STATE 
REQUEST FOR RESOURCES OR ASSISTANCE  

 
Incident #:  Incident Name:  Request #:  

       
Jurisdiction:  Date / Time:  

Requestor's Name:  Requestor's Title  
Phone Number:  Call Taken By:  

HAVE YOU REQUESTED THIS RESOURCE FROM ANY OTHER SOURCE: [NO]  [YES] If yes, describe 
below: 

 
BRIEF DESCRIPTION OF THE PROBLEM OR TASK TO BE ACCOMPLISHED: 
 
 
 
 
 
 
 
 

Have Local Municipal or County
 Gov't Resources Been Exhausted?

[   ]YES  [   ]NO 
(If this is answered "NO", Local Government sources must be 

utilized) 

Have Local Area Commercial
Resources Been Exhausted?

[   ]YES  [   ]NO 
(If this is answered "NO", Local Commercial sources must be 

utilized) 
       
RESOURCE REQUESTED / SUGGESTED BY CALLER TO SOLVE PROBLEM OR ACCOMPLISH TASK: 
 
 
 
 
 
       
ACTION TAKEN BY STATE EOC: 
 
 
 
 
 
 
 
 
 
 

       

       
ACTION 

ASSIGNED 
TO 

DATE / 
TIME 

RESOURCE 
TYPE 

NUMBER 
REQUESTED 

NUMBER 
COMMITTE

D 

DATE / 
TIME 

OF ETA 
DATE / TIME 
COMPLETED 
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  TOTAL:     
 
 
 

     

DETAILED RESOURCE CHARACTERISTICS: 
Specific Resource Requested:  

Potential substitute:  
Capacity:  

Supporting Equipment, Fuel, Water, Etc.:  
Personnel Required to Operate / Support:  

Transportation Required:  
How Long is Resource Needed:  

Where to Deliver or Report:  
Report to Whom (Name, Title, Agency, Ph.#:  

 
DEMOBILIZATION ACTIVITIES OR FOLLOW-UP CALLS TO BE MADE: 

CALL TO: PHONE NUMBER DATE / TIME DATE / TIME Action Completed / Other Notes 
    
    
    
    
    
    
    
    

 
Miscellaneous Comments & Notes: 
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ATTACHMENT 10 
 

FAX COVER SHEET 

STATE OF WASHINGTON 
EMERGENCY OPERATIONS CENTER (EOC) 

FAX NUMBER:  (253) 512-7203 

MSG NO. ________________ 

PRECEDENCE: ____ ROUTINE ____ PRIORITY ____ IMMEDIATE                      

(NOTE: "IMMEDIATE" REQUIRES APPROVAL OF EOC SUPERVISOR) 

DATE: _____________________ TIME: _____________________                              
(MM/DD/YY)                           (24-HOUR LOCAL) 

REPLY REQUIRED: YES  NO 
(CIRCLE ONE) 

TO:      FAX #: 

____________________________________________________ 

____________________________________________________ 

____________________________________________________ 

____________________________________________________ 

____________________________________________________ 

FROM: _______________________________ 

SUBJECT:___________________________________________ 

TEXT: 
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ATTACHMENT 11a 
 

EOC MESSAGE FLOW 
 

MESSAGE CENTER FLOW 
(INCOMING) 

 
 

 
 
 
 

FACSIMILE 
RADIO 

MESSAGE 
TELETYYPE 

ECOMM 
OTHER 

 
 

 
 
 

D COPY AND 
DIRECT TO 

EOC 
SUPERVISOR 

FOR 
DISTRIBUTION  
INSTRUCTIONS 

 
 
 
 
 

CONTROL 
NUMBER 
LOGGED 

ISTRIBUTION 
STAMP 
 C31     05/02/00  

 
ADDRESSEE 

 
 
 

OR 

 

MESSAGE 
CENTER FOR 
SCANNING, 
COPY, AND 

DISTRIBUTION 

TO INFO AND 
ACTION 

ADDRESSEES 
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ATTACHMENT 11b 
 

MESSAGE FLOW 
  

Washington State Military Department 
EMERGENCY MANAGEMENT DIVISION 

STATE EMERGENCY OPERATIONS CENTER 
MESSAGE CENTER: OUT-GOING MESSAGES LOG 

   
USE THE TAB KEY TO MOVE FROM COLUMN TO COLUMN 

MISSION # DATE: SHIFT: PAGES: 71 
NO TIME TO FROM PGS MACH REMARKS 
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ATTACHMENT 11c 
 

EOC MESSAGE FLOW 
 
 
 
 

Washington State 
Emergency Operations Center  

SECTION ACTION INFO 
EXEC   
EOC Supervisor   
Public Information   
Operations   
Plans   
Administration   
Logistics   
WSP   
DOT   
AGR   
ECO   
DOH   
DNR   
PARKS   
ARC   
Mil Dept.   
US COE   
Duty Officer   
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ATTACHMENT 12 
 

ACRONYMS 
 
AG  Attorney General 
 
ACCESS A Centralized Computerized Enforcement Service System 
 
APCO  Associated Public Safety Communications Officer, Inc. 
 
ARC  American Red Cross 
 
ARES  Amateur Radio Emergency Services 
 
ARM  Aerial Radiological Monitor 
 
ARRL  Amateur Radio Relay League 
 
ATC  Applied Technology Council 
 
AWC  Association of Washington Cities 
 
BC/PEP British Columbia/Provincial Emergency Planning 
 
CAP  Civil Air Patrol 
 
CDC  Centers for Disease Control 
 
CEM  Certified Emergency Manager 
 
CEMNET Comprehensive Emergency Management Network 
 
CEMP  Comprehensive Emergency Management Plan 
 
CENTREX Central Exchange 
 
COE  Corps of Engineers 
 
COG  Continuity of Government 
 
COMMO Communications 
 
CPG  Civil Preparedness Guide 
 
CPM  Counts Per Minute 
 
CSDP  Chemical Stockpile Disposal Program 
 
CSEPP Chemical Stockpile Emergency Preparedness Program 
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(US) DA Department of Agriculture 
 
DAC  Disaster Application Center/Disaster Assistance Council 
 
DAP  Disaster Assistance Program 
 
DECON Decontamination 
 
DEM  Division of Emergency Management (state) 
 
DEM  Department of Emergency Management (local) 
 
DES  Department of Emergency Services (local) 
 
DFO  Disaster Field Office 
 
DIS  Department of Information Services 
 
DO  Duty Officer 
 
DOA  Department of Agriculture 
 
DOC  Department of Corrections 
 
DOE-RL Department of Energy, Richland 
  
(US) DOE Department of Energy 
 
(WS) DOE Department of Ecology 
 
DOFW Department of Fish and Wildlife 
 
DOH  Department of Health 
 
DOL  Department of Licensing 
 
DOT  Department of Transportation 
 
DOT/AERO Department of Transportation/Aeronautics Division 
 
DNR  Department of Natural Resources 
 
DRP  Division of Radiation Protection (DOH) 
 
DSHS  Department of Social and Health Services 
 
DSR  Damage Survey Report 
 
EAS  Emergency Alert System 
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EBS  Emergency Broadcast System 
 
ECA  Exposure Control Area 
 
EOC  Emergency Operations Center 
 
ECL  Emergency Classification Level 
 
EENET Emergency Educational Network 
 
EFSEC Energy Facility Site Evaluation Council 
 
EIS  Environmental Impact Statement 
 
EMA  Emergency Management Assistance 
 
EMC  Emergency Management Council 
 
EMI  Emergency Management Institute 
 
EMT  Emergency Management Training 
 
EMP  Emergency Management Program/Electromagnetic Pulse 
 
EOC  Emergency Operations Center 
 
EOF  Emergency Operations Facility 
 
EOP  Emergency Operations Plan 
 
EPA  Environmental Protection Agency 
 
EPIO  Emergency Public Information Officer 
 
EPZ  Emergency Planning Zone 
 
ESD  Employment Security Department 
 
ETA  Estimated Time Of Arrival 
 
FAA  Federal Aviation Administration 
 
FCC  Federal Communications Commission 
 
FCO  Federal Coordinating Officer 
 
FDA  Food and Drug Administration 
 
FEMA  Federal Emergency Management Agency 
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FFTF  Fast Flux Test Facility 
 
FIRECOM State-wide use Common Fire Channel 
 
FNARS FEMA National Radio System 
 
FNAMS FEMA National Message System 
 
FNAVS FEMA National Voice System 
 
FNF  Fixed Nuclear Facility 
 
FRC  Federal Response Center 
 
FRERP Federal Radiological Emergency Response Plan 
 
FRMAP Federal Radiological Monitoring and Assessment Plan 
 
GA  Department of General Administration 
 
GAR  Governor's Authorized Representative 
 
GE  General Emergency 
 
HAZMAT Hazardous Materials 
 
HEAR  Hospital Emergency Administrative Radio 
 
HF  High Frequency 
 
HMAC  Hazardous Materials Advisory Committee 
 
HP  Health Physicist 
 
HMPC  Hazardous Material Planning Committee 
 
HVA  Hazard Vulnerability Analysis 
 
ICMA  International City Managers' Association 
 
ICS  Incident Command System 
 
IEMS  Integrated Emergency Management System 
 
IFG  Individual and Family Grant 
 
IMA  Individual Mobilization Augmentee 
 
IMS  Incident Management System 
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INS  Office of Insurance Commissioner 
 
IRZ  Immediate Response Zone 
 
JIC  Joint Information Center 
 
KI  Potassium Iodide (Thyroid Blocking Agent) 
 
L & I  Labor & Industries 
 
LEPC  Local Emergency Planning Committee 
 
LERN  Law Enforcement Radio Net 
 
LETS  Law Enforcement Teletype System 
 
LOCA  Loss of Coolant Accident 
 
MEDNET Medical Emergency Delivery System 
 
MOA  Memorandum of Agreement 
 
MOU  Memorandum of Understanding 
 
MSDS  Material Safety Data Sheet 
 
MSH  Mount St. Helens 
 
MUDAC Meteorology and Unified Dose Assessment Center 
 
NAWAS National Warning System 
 
NCCEM National Coordinating Council on Emergency Management 
   (local directors) 
 
NCOIC Non-Commissioned Officer In Charge 
 
NEHRP National Earthquake Hazard Reduction Program 
 
NEIC  National Earthquake Information Center 
 
NEMA  National Emergency Management Association (state directors) 
 
NENA  National Emergency Number Association (911) 
 
NETC  National Emergency Training Center 
 
NFIP  National Flood Insurance Program 
 
NGA  National Governor's Association 
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NHRAIC Natural Hazard Research and Applications Information 
      Center 
 
NLEEC National Law Enforcement Emergency Channel 
 
NOAA  National Oceanic Administrative Agency 
 
NORAD North American Aerospace Defense 
 
NOUE  Notice of Unusual Event 
 
NPSPAC National Public Safety Planning Advisory Committee 
 
NRC  National Response Center 
 
NRC  Nuclear Regulatory Commission 
 
NSDD  National Security Decision Directive 
 
NTSB  National Transportation Safety Board 
 
NUDET Nuclear Detonation 
 
NUREG Nuclear Regulation 
 
NWS  National Weather Service 
 
OSC  On Scene Commander 
 
OSCCR On Scene Command and Coordination Radio 
 
OFM  Office of Financial Management 
 
OIC  Officer In Charge 
 
OPS  Operations Unit 
 
PAD  Protective Action Decision 
 
PAG  Protective Action Guide 
 
PAR  Protective Action Recommendation (FNF) 
 
PAR  Personnel Action Request 
 
PAZ  Protective Action Zone 
 
PDS  Professional Development Series 
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PF  Protection Factor 
 
PGE  Portland General Electric 
 
PIO  Public Information Officer 
 
POC  Point Of Contact 
 
PPP  Population Protection Planning 
 
PRER  Peacetime Radiological Emergency Response 
 
R  Roentgen 
 
RAC  Regional Assistance Committee 
 
RACES Radio Amateur Civil Emergency Services 
 
RADEF Radiological Defense 
 
RAG  Radiological Assessment Group 
 
RDO  Radiological Defense Officer 
 
REAC/TS Radiation Emergency Assistance Center/Training Site 
 
REP  Radiological Emergency Preparedness 
 
REM  Radiation Equivalent Man 
 
RI  Radiological Instrument 
 
RIM&C Radiological Instrumentation Maintenance and  
         Calibration 
 
RM  Radiological Monitor 
 
RRT  Radiological Defense Response Team 
 
RX  Reactor 
 
SAE  Site Area Emergency 
 
SAR  Search and Rescue 
 
SARA  Superfund Amendment and Reauthorization Act 
 
SBA  Small Business Administration 
 
SCAN  State Controlled Area Network 
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SCM  Survivable Crisis Management 
 
SECURE State Emergency Communications 
 
SERC  State Emergency Response Commission 
 
SCO  State Coordinating Officer 
 
SM  Student Manual 
 
SOPs  Standard Operating Procedures 
 
SPI  Superintendent of Public Instruction 
 
SSC  Seismic Safety Commission 
 
STARC State Area Command (National Guard Headquarters) 
 
TAG  The Adjutant General 
 
TD  Training Document 
 
TLD  Thermoluminescent Dosimeter 
 
TM  Technical Memorandum 
 
T3  Title 3 (SARA) 
 
TR  Technical Report 
 
UBC  Uniform Building Code 
 
UDAC  Unified Dose Assessment Center 
 
UHF  Ultra High Frequency 
 
USAR  Urban Search and Rescue 
 
USCG  United States Coast Guard 
 
USDA  United States Department of Agriculture 
 
UTC  Utilities & Transportation Commission 
 
VHF  Very High Frequency 
 
WAARNG Washington Army National Guard 
 
WACO Washington Association of County Officials 
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WANG Washington Air National Guard 
 
WEIC  Washington Emergency Information Center 
 
WNG  Washington National Guard 
 
CGS Washington Nuclear Project Number 2 
 
WPPSS Washington Public Power Supply System 
 
WSEMA Washington State Emergency Management Association 
 
WSEO Washington State Energy Office 
 
WSP  Washington State Patrol 
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ATTACHMENT 13a 
 

PROCLAMATION BY THE GOVERNOR 
 

 PROCLAMATION BY THE GOVERNOR 
 

WHEREAS, an (describe event) occurred (insert date), threatening citizens and 
property of Washington State; 
 
WHEREAS, (describe incident) is causing extensive damage to homes, businesses, 
public utilities, public facilities and infrastructure in (list jurisdictions); 
 
WHEREAS, the Washington State Military Department has activated the state 
Emergency Operations Center (EOC), implemented response procedures, and is 
coordinating resources to support local officials in alleviating the immediate social and 
economic impacts to people, property, and infrastructure and is assessing the 
magnitude of the event; 
 
NOW, THEREFORE, I, Gary Locke, Governor of the state of Washington, as a result of 
the aforementioned situation and under RCW 38.08, 38.52, and 43.06, do hereby 
proclaim that a state of emergency exists in (insert the name(s) of the jurisdiction(s)) 
and direct the supporting plans and procedures to the Washington State 
Comprehensive Emergency Management Plan be implemented.  State agencies and 
departments are directed to utilize state resources and to do everything possible to 
assist affected political subdivisions in an effort to respond and recover from the event.  
I also hereby order into active service the state of Washington National Guard, or such 
part thereof as may be necessary in the opinion of the Adjutant General to perform such 
duties as directed by competent authority.  Additionally, the Washington State Military 
Department, Emergency Management Division (EMD) is instructed to coordinate all 
event-related assistance to the affected areas.  
 
 

IN WITNESS WHEREOF, I have hereunto set 
my hand and caused the seal of the state of 
Washington to be affixed at Olympia, this (day 
and month), A.D., nineteen 
hundred and ninety-seven. 

 
_____________________________________ 
Governor of Washington 

  
 
BY THE GOVERNOR 
 
_________________________ 
Secretary of State 
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ATTACHMENT 13b 
 

PROCLAMATION BY THE GOVERNOR, AMMENDMENT 
 

PROCLAMATION BY THE GOVERNOR 
 

AMENDING PROCLAMATION OF AN EMERGENCY 
 
The (name incident-refer to proclamation) which began (enter day, month, year) is 
continuing to threaten citizens and property in Washington State. 
 
WHEREAS, (describe incident) is causing extensive damage to homes, businesses, 
public utilities, public facilities and infrastructure in (list newly proclaimed counties).  
 
NOW THEREFORE, I, GARY LOCKE, Governor of the state of Washington as a result 
of the aforementioned situation and under RCW 38.08, 38.52, and 43.06, do hereby 
amend the proclamation of (insert date of proclamation), and further proclaim that a 
State of Emergency exists in (list newly proclaimed counties) counties. 
 
 

IN WITNESS WHERE OF, I have hereunto set 
my hand and caused the Seal of the state of 
Washington to be affixed at Olympia this (date) 
day of (month), A.D., Nineteen Hundred 
Ninety-seven. 
 
 
_____________________________________ 
Governor of Washington 
 
 

BY THE GOVERNOR 
 
 
_____________________________ 
Secretary of State 
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ATTACHMENT 13c 
 

PROCLAMATION BY THE GOVERNOR, TERMINATION 
 
 

PROCLAMATION BY THE GOVERNOR 
 

TERMINATING AN EMERGENCY 
 
 

I, GARY LOCKE, Governor of the state of Washington, pursuant to RCW 43.06.210, do 
hereby terminate the proclamation of (list the date of the initial proclamation) which 
declared a state of emergency in Washington State. 
 
 
 

IN WITNESS WHEREOF, I have hereunto 
set my hand and caused the seal of the 
state of Washington to be affixed at 
Olympia, this (date and month), A.D., 
nineteen hundred and ninety-seven. 

 
 

_________________________________ 
Governor of Washington 

 
 

BY THE GOVERNOR 
 
 
 
_____________________ 
Secretary of State 
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ATTACHMENT 14 
 

SAMPLE TIMESHEETS 
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ATTACHMENT 14 
 

SAMPLE TIMESHEETS 
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EOC STATUS BOARDS 
COUNTIES’ EOC OPERATIONAL STATUS (IAP) 

 

COUNTIES’ EOC OPERATIONAL STATUS 
 

Date/Time Posted andCopied:  _______________ 

 

JURISDICTION 

 

DATE/TIME  

ACTIVATED 

 
DATE/TIME OF 

PROCLAMATION 
 

DATE/TIME  

DEACTIVATED 

 
 
REMARKS 

 

 

INITIALS 
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ATTACHMENT 15b 
 

REQUEST FOR ASSISTANCE 
 

Request For Assistance 
 

Mission 
Number 

Rcvd  
Date/Time Jurisdiction Request 

Lead 
Agency 

Approved 
Date/Time Status 

Est. Time of 
Completion 

Date 
Done 
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ATTACHMENT 15c 
 

PLANT DATA 
 

CGS PLANT DATA 
MISSION #_____________         D/T Copied:__________ 

 
 
 

REACTOR STATUS     EMERGENCY DIESEL GENERATOR STATUS 
 
POWER LEVEL_______     CLAD DAMAGE____    DG-1(A)_________ DG-2(B)_______  DG-3______  
 
FUEL DAMAGE__________       STEAM GENERATOR STATUS: 
 
        A_______  B_______  C_______  D________ 
REACTOR COOLANT SYSTEM: 
 
PRESSURE________  TEMP_________     INOPERABLE EQUIPMENT: 
 
LEVEL_________   LEAK RATE__________ 
 
 
CONTAINMENT:          COMMENTS: 
 
PRESSURE_________  ACTIVITY___________ 
 
LEAKAGE   YES/NO       
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ATTACHMENT 15d. 
PLUME DATA 

(DOH) 
Date/Time Posted and Copied:  ____________________ 

 
 

PROJECTED/MEASURED 
RELEASE POINT 
 
 

EAB 
 
 
2.0 MI 
 
 
 
5.0 MI 
 
 
 
10.0 MI 

 
DOSE RATE (IMR/HR) 
 
WHOLE 
BODY          THYROID 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
INTEGRATED DOSE 
(MR) 
 
WHOLE 
BODY                  
THYROID 
 
 
 

DATE & TIME OF DATA 
 

 
DATE:____________           TIME:____________ 
 
 

 
RELEASE START    
 
 
RELEASE ENDED    
 
 
 
DURATION OF RELEASE    
 

 
NOBLE GAS 

                                                        IODINE 
                                                                   PARTICULATES 

DISTANCE TO WHICH PAGS MAY BE EXCEEDED (MILES) 
 
PLUME                                                          INGESTION __________________ 
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ATTACHMENT 15e 
 

ASSISTANCE SHELTERS/EMERGENCY WORKER CENTERS 
 
 

EMERGENCY WORKER / ASSISTANCE CENTERS (EW/AC) OCCUPANCY AND STATUS REPORT 
As of             hrs        /      /2000      

NAME and ADDRESS CITY/COUNTY POPULATION CAPACITY MANAGER COMMENTS 
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ATTACHMENT 15f 
 

SIGNIFICANT EVENTS 

SIGNIFICANT EVENTS 
(IAP) 

Date/Time Posted and Copied:  ____________________ 
 
SEQUENCE 

NUMBER 
 

DATE 
 

VII. TIME 
 

ACTION 
XVIII.  

XIX. INITIALS 
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ATTACHMENT 15g 
WEATHER 

(IAP) 
Updated:  ____________________  Current as of:  ____________________ Date/Time Posted and Copied:  ____________________   

 
 
LOCATION 
 

TEMPERATURE                                                          WIND SPEED                                                                            PRECIPITATION 
 
Low              High                                                           From/To 

 
CURRENT                                                                                                                                                                
 
 
NEXT 12 HRS 
 
 
NEXT 24 HRS 
   
 
EXTENDED FORECAST: 

CEILING:                                                         STABILITY:                                                               SUNRISE:                                                                  SUNSET: 

 
  WIND DIRECTION                  N       
                                                    
                                       W                   E 
 
 
                                                  S 

 
REMARKS: 
 

 
MOUNTAINS:           OLYMPICS/CASCADES                          FREEZING LEVEL:                                         SNOW ACCUMULATION:     NEXT:                             HRS:                 
                                                                                                                                                                                                                                   NEXT:                               HRS: 
 
                                           BLUE MOUNTAINS                                 FREEZING LEVEL:                                         SNOW ACCUMULATION    NEXT:                               HRS:   
  
                                                                                                                                                                                                                                  NEXT:                               HRS:    
 
 
MARINE:                    COAST/INLAND                      WIND SPEED FROM/TO:                     NEXT:   _______________ HRS:  
 
                                                                                                                                                  NEXT:                                  HRS:  
 
                                                                                                                                                HIGH TIDE:                             AT:                               HRS 
 

                                                                               LOW TIDE:                              AT:                               HRS 
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       ATTACHMENT 15h 

RIVERS 

(IAP) 

Date/Time Posted and Copied:  ____________________ 
EXPECTED CREST LEVEL  

DATE/TIME 
 

RIVERAnd 
GAUGE  

LOCATION 

 
CURRENT READING 
Rising/Falling/Sta
ble 

DATE/TIME STAGE 
 
FLOOD 

STAGE 

 
REMARKS 
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ATTACHMENT 15i 
 

PAD/PAR (IAP) 
 
 
 

INCIDENT #:  _____________                                                                   USDOE-RL EVENT    ____ 
 
INCIDENT DATE:  _______________                                                        CGS EVENT          ____ 
 
DATE/TIME POSTED and PRINTED:  ________________                       UMCD EVENT          ____ 
 

CNF/ 
NF # 

TIME 
RECEIVED 

PROTECTIVE ACTION 
RECOMMENDATIONS 

PROTECTIVE ACTION 
DECISIONS 

INGESTION 
COUNTIES 
NOTIFIED/ISSUES 
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